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Overview of Today’s Presentation

I. The work facing a pro se litigant
II. Cases that belong in federal court
ITII. The rules of federal courts and how to find them
IV. The life cycle of a federal case
V. Q & A Section



Important Reminders

I. Pro se means “on one’s own behalt.”
You will handle the entire case.

II. Make the right (informed) choices because your goal is to win.
ITI. Avoid emotional choices.

IV. The Federal Pro Se Clinic can help you with procedural
questions in the Central District.



Should I Proceed with a Federal Lawsuit?

What a civil action can do for me:

Money Damages

Injunctive Relief (e.g., stop copyright infringement)

Declaratory Relief (e.g., determine who is entitled to insurance benetfits)
Other (e.g., Social Security Appeal)

e T

What a civil action will not do for me:

a. Settle a grudge or get revenge
b. Humiliate the other side
c. Solve personal, life issues



Does My Case Belong in Federal Court?

Federal Question (28 U.S.C. § 1331)

Diversity (28 U.S.C. § 1332)

c. Supplemental Jurisdiction (court’s authority to hear related
non-federal claims 28 U.S.C. § 1367)

o

It is necessary to spend time doing legal research to find and
adequately plead vour claim(s)!

Constitution of the United States, U.S. Codes, Other



Does My Case Belong in Federal Court?

Examples of cases that may belong in STATE court:

Small Claims (individual-- $12,500 or less)
Family Law (divorce, custody)

Probate

Landlord-Tenant, Real Estate

Contract and Business Disputes

* You must research the facts and laws in your case to decide whether to sue in state
court or federal court. If you file in the wrong court, you could lose precious time to
pursue your case. You may even lose so much time that you run out the time period
that you have to bring a lawsuit.

* FAME Legal Clinic has attorneys who can assist with state law and state court.



Guide: Preparing a Federal Case

Do you have a legal claim? (defendant violated a law or legal
obligation)

Are you bringing your lawsuit on time? (statute of limitations)

Does your case belong in federal court? (subject matter jurisdiction)
Do federal courts in California have authority over the parties you
are suing? (personal jurisdiction)

Are you suing in the right location? (venue)

Are any of the parties you want to sue immune from lawsuits? (e.g.,
judge, prosecutor)



The Rules of Federal Court

= Judge’s Procedures & Schedule
= Case Law (e.g., cases

= Federal Rules of Civil Procedure
= Central District’s Local Rules

@ LexisNexis

Federal
Rules of
Civil Procedure

2025-26

Federal Rules of
Civil Procedure

SNexis Federal Documents

L RULES - CENTRAL DISTRICT OF CALIFORNIA

UNITED STATES DISTRICT COURT
CENTRAL DISTRICT OF CALIFORNIA

CHAPTER I
LOCAL CIVIL RULES
TABLE OF CONTENTS

interpreting FRCP)

nedules

Honorable Dolly M. Gee
Chief Judge

Q First Street U.S. Courthouse, Los Angeles
Courtroom 8C, 8th Floor

© Important Notice

AL HEARINGS SHALL PROCEED IN-PERSON, UNLESS OTHERWISE ORDERED BY
THE COURT.

Telephone and Email Contact: Parties shall refain flom phoning or emailng the Courtioom
Deputy Clerk: 1) to conim the information providec on this webpag the
stalus ofa pending stipulation or submitted motion; (3} to detemmin if  hearing on calendar

ceed as schedled; o (4) with questions about how tofle documents using the
. Counselshalrfer to LR. 5 4 andior contact th electronic fing

Law and Motion Schedule
1. Calendar:

+ il Motions: i m.
yat230pm.

2. Motions: You must clck on the link at the top of the page to view closed motion dates. If
there is no link, there are currently no closed motion dates. It s not necessar

Court Reporter

Assigned as needed




Finding the Rules

The Pro Se Packet — Online and at Central District’s Civil Intake

Website for U.S. District Court, Central District of California:
http://www.cacd.uscourts.gov/

The Law Library

Other resources:
e Rutter Group Federal Civil Procedure Before Trial

e NOLO books and website

A ZANOLO



http://www.cacd.uscourts.gov/

The Life Cycle of a Federal Case
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First Steps: Pleadings, Motions, and Service

Summons and Complaint (pleading for plaintiffs)

Answer and Counterclaims (pleading for defendants)

Motion to Dismiss, Motion to Strike

Service of Process — the Clinic has guides on how to serve
different types of defendants (e.g., individual, corporation,
government agency), and proof of service forms



Writing Tips for Your Complaint

One of the most important parts of your complaint is writing the Statement of Facts.

Your Statement of Facts must include:
e What happened?

When it happened?

Where it happened?

How it happened?

Who was involved?

Also keep in mind:
1.) Write facts NOT legal conclusions
2.) Clearly identify WHO did WHAT (i.e. specify names!)

*Our guide “Writing Tips” goes into more detail on this advice



Requesting a Fee Wa

Form CV-060

=-pages B

Need to provide financial info I
(average expenses, income, LR

declare under penalty of perjury, that the foregoing is true and

.
w h e n O u led O u ' las t ta x correct; that I am the petitioner/plaintiff in the above entitled case; that in support of my motion to proceed without
being required to prepay fees, costs or gi curity therefore, I state that because of my poverty I am unable to pay

the costs of said proceedings or to give security therefore and that I am entitled to redres

1 further declare under penalty of perjury that the responses which I have made to the questions and instructions
] e ] n’ e C. below are true, correct and complete.

1. Are you currently employed? [ Yes []No

® a. If the answer is yes, state the amount of your salary or wages per month, and give the name and address
® ou do not neea to o
L]

If the answer is no, state the date of last employment and the amount of the salary and wages per month

attach your bank statements or e

A Ve ed, within the past twelve months, any rom any of the following sourc
° b Public benefit: [ ¢ [[] No
anv additional documents to oo SRR | ). |-
Rent payments, interest or dividends? ¢ [ No
e ities or life insurance payments? ‘es []No
& itanc Yes []No
Yes [] No
this form.

Any other income (other than listed above)? O [ No

If the answer to any of the above is yes, describe such source of money and state the amount received from
cach source during the past twelve (12) months:




Clinic YouTube Videos

Instructional videos on many topics, including:

The Summons

The Certification and Notice of Interested Parties
The Civil Cover Sheet

The Filing Fee Waiver

How to Write a Complaint

Representing Yourself
in Federal Court

Case Initiating Document #1 of 4 Case Initiating Document #2 of 4

Summons Certification & Notice
How to ‘::e PACER of Interested Parties
Check Your Case Docket AO-440 V=30
Or web version: 9: 41

Notice of Interested Parties
At aan

A video project of Public Counsel,
Iner0fR e nter wat law fom

7:04




uides are Available at the Clinic an
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CENTRAL DISTRICT OF CALIFORNIA
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Service on the Defendant

e Check our Guides— there are different requirements for different
types of defendants

e Person serving must be at least 18 years old and not a party to the
action

e Serve within 90 days after the complaint is filed

e If you need more time, file a Request for Extension



Service of Process Guides an

Federal Pro Se Clinic
CentraL DisTricT oF Caurornia: WESTERN Division

IO Serving the Social Security Administration and its Employees
in Their Official Capacities O

1f you are 2 plaintiff and you have filed 3 Complaint against an employee or an officer of the
Social Security Administration for individual claims for benefits under Trties I, VIIl, anc/or XV of the
Social Security Act, you must arrange for delivery of 3 copy of the Summons and Complaint to the U.S.
Government and the officer or employee. This is called “service of process.” However, 3 plaintiff
cannot serve the Summons and Complaint. The person who serves the Summons and Complaint (the
“server”) must be at least 18 years old and not a party to the lswsuit. To serve the Social Security
Administration and its employees in their official capacities in 2 lawsuit filed in the U.S. District Court for
the Central District of California, your server must do each of the following:

1. Msil s copy of the Summons and Complaint to the US. Attorney for the Central
District of California. Your server must send a copy of the Summons and Complaint by registered or
cortified mail to the following address:

Civil Process Clerk
Office of the United States Attorney, Civil Division
Federal Building

300 North Loz Angeles Street, Suite 7516
Los Angeles, CA 90012

2 Mail 3 copy of the Summons and Complaint to the Attorney General of the United
States in Washington, D.C. Your server must send 3 copy of the Summons and Complaint by registered

or cortified mail to the following 3ddress:
Attorney General of the United States
US. Department of Justice
950 Pennsyivania Avenue, NW
Washington, D.C. 20530-0001

Fodaral froSe Chnk * U3, Courthouse, S” Floor * 312 N. pring 52, hooe S35+ Los Angwies, CA 0012
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Discovery

Timeline -- Begins after the Answer, Conference of the Parties; Check
Scheduling Order

Each party tries to obtain (“discover”) information from the other side or
non-parties

Ends at a time determined by the court




Examples of Information You May Be Able to Obtain in Discovery

* Business records related to the dispute in your case
* Names of parties and potential witnesses

* Government agency records

* Employment contracts

* Information about a business’s hiring and firing
practices

® Information about the personal, educational, and
professional background of a potential witness in
your case




Discovery Tools

Depositions

Requests for Production
Interrogatories
Requests for Admissions
Subpoenas

*May need to file Motion to Compel
**Some information may be privileged




| | Create a Discovery Plan

—tl
L What dlscovery.tool shogld What dlscoyery tooloshould you
s . you use to obtain the evidence | use to obtain the evidence from a
you trying to obtain?

from a party?

non-party?

Request for Admission

A written admission See FRCP 36 Not available

A ocament o thing Request for Production Subpoena Duces Tecum
See FRCP 34 See FRCP 30 and 45

A written answer to a question ::::Lr;(g::t;;y Not available

T (et OnY ot o e ostion Deposition Deposition Subpoena
See FRCP 30 See FRCP 30 and 45




Summary Judgement

Timeline
e Usually filed after the close of discovery

Summary Judgment is Important and complicated

Similar to a “Trial on Paper”
A lost opposition will end your case
Requires time to prepare

o
o
o
e Our Clinic has guides and forms



Pre-trial

Pre-trial documents

Witness lists
Exhibit lists
Memorandum of Law and Facts

Proposed Jury Instructions




Trial

Courtroom Conduct
Jury — voir dire
Presentation of case
Verdict




Post-Judgement

e Post-judgement motions (e.g. motion for
reconsideration)

e Appeal

o
e (Costs /"




How to Access Free Legal Help from the Federal Pro Se Clinic

Bdward R. Rovhal Our clinic is located on the terrace level of the Roybal Courthouse

Federal Building and
United States
Courthouse

255 East Temple St., Suite 170, Los Angeles, CA

Walk-In Hours: Wednesdays: 10 a.m. — 12 p.m. & 1 p.m. — 3 p.m.

<
)

You may submit an online intake or call the Clinic’s message line

and leave a detailed message: (213) 385-2977 ext. 270

Clinic’s Zoom Drop-In Hours posted on Public Counsel’s website:

https://publiccounsel.org/services/federal-court/
*Check website for any holiday closures




How the Federal Pro Se Clinic Can Help You

Wecan...

Help you understand what is happening procedurally in your case (e.g., explain
matters on the docket, explain procedural next steps)

Provide guides and forms (e.g., general Complaint form, Answer, Motion, Discovery
forms; guides on service)

Review your drafts for procedural compliance

Provide Referral and Resource Information

* However, we do not answer questions that are substantive in nature, such as which defendants to sue
or which claims to include in your complaint, and we will not draft your documents for you




Public Counsel’s Federal Pro Se Clinic

What we do NOT do ...

We do NOT give advice on

Criminal legal issues
Appeals

Habeas cases

State court cases
Bankruptcy issues

We do not provide representation in court.
If you want to hire a private attorney, you may
want to use Smart Law (LACBA)

LACBA

SmartLaw

The smart way to

FIND A QUALIFIED
LAWYER AND GET
LEGAL INFORMATION

La manera inteligente de
OBTENER REFERENCIAS A
ABOGADOS E INFORMACION
LEGAL

Find the RIGHT LAWYER: Encuentre al Abogado Adecuado:
(866) SMARTLAW / (866) 762-7852 (866) SMARTLAW / (866) 762-7852
Smi i

(((((



Federal Pro Se Clinics in the Central District of California

; / [ os Aneel Federal Pro Se Clinic
%%; 08 AR Bankruptcy Clinic
Santa A Federal Pro Se Clinic
nta An . .
i 28d Bankruptcy Clinic
Riversid Federal Pro Se Clinic
iversi . .
VERSIEE Bankruptcy Clinic




Thank you!

Public Counsel Federal Pro Se Clinic

LA Law Library, January 29, 2026



